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Lao People's Democratic Republic

Peace Independence Democracy Unity Prosperity 

--------------------------

Media Accreditation

for Covering the 38th AMM, PMC and the 12th ARF

24-29 July 2005

Vientiane, Lao PDR.

The 38th ASEAN Ministerial Meeting (AMM), the Post Ministerial Conference (PMC) and the 12th ASEAN Regional Forum (ARF) will be held from 24 to 29 July 2005 in Vientiane, Laos. The Press Department Ministry of Foreign Affairs, for and on behalf of the Press Sub-Committee wishes to inform all media members about media accreditation and other related matters as follows:

1. Media Accreditation

To cover the 38th ASEAN Ministerial Meeting (AMM), PMC and 12th ARF, media members are required to apply for Media Accreditation at the Lao diplomatic missions or Consulars abroad or send application directly to:

Media Secretariat

Phone: (856-21) 243523 or 243524

Fax: (856-21) 243 462 or (856-30) 5256526

e-mail: komkankhao@yahoo.com
no later than 10 July 2005.

1.1 Required documents

1.1.1 Foreign media members who are based in Laos are required to submit 1) a copy of valid Press Card issued by the Press Department, Ministry of Foreign Affairs of Laos.

1.1.2 Foreign media members who are not based in Laos are required to submit the following:

1. 
a copy of valid press card issued by the authorities of their own countries or their country of accreditation;

2.
a letter of assignment with letterhead signed by the editor;

3.   a copy of passport with photograph; and

4.
List of equipment.

Applications without the above-required document will not be processed

2. Application for Press Accreditation.
· Foreign Media representatives (including journalists, reporters, correspondents, Photographers, Cameramen and technicians) who wish to cover the 38th AMM, PMC and 12th ARF are required to submit the application for Press Accreditation (the form is attached herewith) and two passports-size photos with full names to the Lao diplomatic missions or Consulars abroad or send application directly to the Press Department, Ministry of Foreign Affairs no later than 10 July 2005 at the following Address: 

Media Secretariat

Ban Sibounhuang, Sibounhuang Road

Vientiane 01003, Lao P.D.R.

Fax: (856-21) 243462 or (856-30) 525 6526

Tel: (856-21) 243523 or 243524

e-mail: komkankhao@yahoo.com
· Applicant will be informed by return e-mail or fax of their accreditation and Press Accreditation and Name Tag will be issued to applicants at the 38th AMM Media Registration Center located at the Press Department MOFA until 19 July 2005. This Center will move to the Lao International Trade Exhibition and Convention Center (Lao ITECC) from 20 July 2005 at the following address:

Lao International Trade Exhibition and Convention Center (Lao ITECC)

Street T4, Ban Phonthan neua, Saysetha District 

Vientiane, Lao P.D.R.

3.  Recommended Hotel, Car rental and others services at IPC for Media members 

· Media members are required to book their hotel through Media secretariat, MOFA. We would highly appreciate it if you could send your hotel booking in advance due to the fact that hotel bookings are heavy during the meeting.

· All equipments to be used in their booth and all cars rental must be booked through Media secretariat. 

4. Passport / visa / Customs 

· Media members must be in the possession of a valid passport or applicable travel document to enter Laos and are responsible for their own visa arrangement. Media members bringing equipment into Laos are required to declare all media equipment to the Press Department, MOFA in advance for Tax & Customs clearance. (The form is attached herewith). 

· All Statements, speeches and announcements will be distributed through the International Press Center. 

For the Media members who are accompanying the Delegation of their respective country, pleased be advised that contact should be made through the Press Department, Ministry of Foreign Affairs of Laos.

5. Collection of Badges

Those who submit the Accreditation Form with required documents will be informed of their accreditation and can collect their badges at Press Department Ministry of Foreign Affairs of Laos from 14 to 19 July 2005 and at the International Press Centre (IPC) from 20 to 25 July 2005. 

6. Location of the International Press Centre

The International Press Center (IPC) of the 38th ASEAN Ministerial Meeting (AMM), Post Ministerial Conference (PMC) and 12th ASEAN Regional Forum (ARF) will be located at the Press Department Ministry of Foreign Affairs of Laos until 19 July 2005 and will move to Lao International Trade Exhibition and Convention Center (Lao ITECC Building), T4 Street, ban Phonethanh Neua, Saysettha District, Vientiane, Laos from 20 July 2004.

Rental of booths, satellite transmission, broadcastings and all other services are handled by the Press Department, Ministry of Foreign Affairs, Laos which will set up a Special unit at the AMM International Press Center (IPC) Lao ITECC Building. The IPC will provide the following services:

1. Booth (Stadard 3x3 metres) for rental if required. There are possibility for bigger facilities subject to special arrangements;

2. Phone/Fax and hand phone or Cell-phone for rental,

3. Internet connection;

4. Satellite transmission;

5. Studio facilities;

6. Cable TV;

7. Color Lab;

8. Car rental;

9. Photocopy/binding;

10. Food and beverage; and

11. Mini Mart.

7.   Host Broadcasters.
Lao National Television is the Host Broadcaster. For more information please contact us.


8. Official Website.  
Information on 38th AMM, PMC and 12th ARF is available at: www.amm38.gov.la
Regarding the registration of Foreign Media and for Press activities during the 38th AMM and other related Meetings, which will be held from 24 to 29 July 2005 in Vientiane, Lao PDR, the Press Department of Ministry of Foreign Affairs will deliver a Press kits comprising the programme of activities and other relevant information, a Media Handbook and Name Tag to all accredited Media Members at above mentioned Media Registration Center.

9.  Other press activities outside the 38th AMM 2005:
 

Foreign Media wishing to interview Lao Leaders and carry out programmes and activities outside the framework of the 38th AMM coverage, are requested to notify the Media Secretariat of the 38th AMM at the Media Registration Center located at Press Department of the Ministry of Foreign Affairs or at the Information Desk of the IPC no later than 10 July 2005. All those activities are to be accomplished under guidance of Lao Media Office. 
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Lao People's Democratic Republic

Peace Independence Democracy Unity Prosperity 

--------------------------

LIST OF PRESS EQUIPMENT TO BE  BROUGHT

TO LAO PEOPLE’S DEMOCRATIC REPUBLIC

38th AMM/PMC/12 ARF

24– 29 July 2005

	Number 
	Item
	Quantity 
	Serial number 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Name:






Media Organization: 

Passport No.:









               Date: 

Issued by:


Expiry date:








Signature:

Please provide this list with the accreditation application form no later than 10 July 2004 to:

Media Secretarial of The 38th AMM 2005.

Bane Sibounhuang, Sibounhuang Road

Vientiane 01003, Laos

Fax : ( 856-21 ) 243462 or (856-30) 525 6526

Tel : ( 856 -21) 243523 or 243524

e-mail: komkankhao@yahoo.com
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Lao People's Democratic Republic

Peace Independence Democracy Unity Prosperity 
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Press Department

The 38th AMM/PMC/12 ARF

24–29 July 2005

Vientiane, Laos

MEDIA ACCREDITATION APPLICATION FORM

Name and Family name:…………………………………………………………………………





             (Last/ Middle/ First)

(Please type or print)    






 

Gender: (  )


   Male : (  )


Female : (  ) 

Date of birth: …………………………………  Place of birth ………………………………….



       (Day/Month/Year)

Nationality…………………

Passport  number:…………………… Issued by:……………………… Expiry date…………. 

Media Organization:…………………………………………………………………………… …

Business address:…………………………………………………………………………………..

Telephone: …………………………….Fax :……………………. Email :………………………

Position:…………………Reporter…………Photographer……………Newspaper…………..

Cameraman: ………Technician …………Editor……………………Others :………………...

Signature of Managing Editor and Organization’s seal:………………………………………..

………………………………………………………………………………………………………

………………………………………………………………………………………………………

Visa Collecting Place:...…………………………………………………………………………..

Proposed date of Arrival: …………………………………………………………………………

Proposed date of Departure: ……………………………………………………………………..

Other information :
- Accommodation: ………………………………………………………




- Private Office: ..………………………………………………………...




- Transportation: ………………………………………………………..

- Rental of Booth: ……………………………………………………….

- Satellite Transmission ………… Yes …………. No




- Editing Equipment …………….. Yes ………… No

Other activities outside the AMM and other relevant Meeting: ………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

Date………………………………………………..Signature ……………………………………

Please provide this completed form by express mail no later than 10 July 2005 to the Media secretariat of the 38th AMM.

Ban Sibounhuang, Sibounhuang  Road.

Vientiane 01003, Laos.

Fax : ( 856 – 21 ) 243462 or (856-30) 525 6526

Tel : ( 856 – 21 ) 243523 or 243524

e-mail: komkankhao@yahoo.com
Rate Card

1. Workspace & Office Supplies:

(1) One unit of workspace of 3x 3m (Standard size)              
US$ 800


With basic facilities 

(duration the 38th ASEAN Ministerial Meeting, 24-29th  July 2005)

· 220volt, single phase, 10amp circuits ( 1 power Plug )

· One 1x 0.5m table

· Two chairs

· An access to Host Broadcaster feed (pool signal)

· Cable TV

Notice: Any additional requirement for the facilities listed below must be informed in advance and is subject to additional charges as follows:

- Chair/unit 







US$ 15 

- 1 x 0.5m table/unit 






US$ 25

- 21-iche TV monitor/unit / day



            US$ 20

- Telephone and internet/line 





US$ 25 

 
  (Exclusive of airtime fees)


- Power plug/unit 






US$ 20

2. Car Rental

All cars rental have to book through Media Secretariat due to security matter. The requirement for these services must be booked in advance. The following detail is for car rental:

(a) Car:  





US $45   per day Overtime: $3 per hour

(b)  Minibus (9-15 seats): 



US $45   per day Overtime: $3 per hour

(c) Big Bus: (25-30 seats): 



US $85   per day Overtime: $3 per hour

(d) Big bus (45 seats)                                                 US $100 per day

       Overtime: $3 per hour

(e) Land Cruiser: 




US $70   per day Overtime: $3 per hour

(All cars with drivers; working time: 7:00-17:00)

3. Broadcasting service:

Will be informed

4. Other facilities:

Press Department, MOFA

Vientiane, Lao PDR.

Tel: ( 856 21 ) 243523; Fax: ( 856 21 ) 243462 or ( 856 30 ) 5256526

Email: komkankhao@yahoo.com

______________
Booking Form

INTERNATIONAL PRESS CENTER (IPC)

The 38th AMM

24-29 July 2005

Lao- International Exhibition and Convention Center, Vientiane, Laos

Company
………………………………………………………………………………

Address
………………………………………………………………………………



………………………………………………………………………………



………………………………………………………………………………

Contact person …………………………………………………………………………

Telephone No  ………………………………………………………………………….

Fax No:            ………………………………………………………………………….

Email                …………………………………………………………………………

We are pleased to confirm our requirement on the services available at the IPC as follows:

	No
	Description
	Price (USD)
	Quantity Required
	Total cost (USD)

	1.


	Workspace & Office Supplies:

(1) One unit of workspace of 3x 3m (Standard size)              

With basic facilities (duration 10th ASEAN Summit)

- -220volt, single phase,( 1plug)

- One 1x 0.5m table

- Two chairs

- An access to Host Broadcaster feed (pool signal)

    
	US$ 800
	
	

	
	Notice: Any additional requirement for the facilities listed below must be informed in advance and is subject to additional charges as follows:
	
	
	

	
	- Chair/unit 






- 1 x 0.5m table/unit 





- 21-iche TV monitor/unit 





- Telephone and internet/line 
(Exclusive of airtime fees)
	US$ 15

US$ 25

US$ 20 per day

US$ 20
	
	

	2.
	Car Rental

Car:

Overtime: $3 per hour

Minibus (9-15 seats):

Overtime: $3 per hour

Big Bus: (25-30 seats):

Overtime: $3 per hour

Big Bus: (45 seats):

Overtime: $3 per hour

Land Cruiser:

Overtime: $3 per hour

(All cars with drivers; working time: 7:00-17:00)


	US $45   per day

US $45   per day

US $85   per day

US $100 per day

US $70   per day
	
	

	3.
	Broadcasting service:
	Will be informed
	
	

	4.
	Other facilities:

- Power plug/unit

- Fax Machine

- Copy machine

- Computer

- Printer
	US$ 20

US$ 

US$ 100  per day

US$ 25/day

US$ 20/day
	
	


Other requirements (please specify)
	No
	Description
	Quantity require

	
	
	


Please attach two (2) Passport - size coloured 








